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I/ HUONG DAN CAI PAT PHAN MEM KY SO

Pé thuc hién viéc ky sé trén phan mém yéu cau tép dinh kém phai 12 file c6 dang
“* pdf; *.docx”. Dbi vai file word phai cai dit office 2007 tr Ién.

1. Tai vé va cai @it trinh diéu khién SafeNet Authentication Client dé may tinh
c6 thé nhan USB token Ky sé:

- Béi v&i window 32 bit;
http://portal.ca.gov.vn/KnowledgeSharing/TaiPhanMem/gca0l-client-v2-x32-8.3.msi

- Béi voi window 64 bit:;
http://portal.ca.gov.vn/KnowledgeSharing/TaiPhanMem/gca0l-client-v2-x64-8.3.msi

2. Tai vé va cai dit cong cu Ky sé vSignPDF:
http://portal.ca.gov.vn/KnowledgeSharing/TaiPhanMem/vSignPDF 3.1.4 12.4.2016.zip
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- Cau hinh chire ning mau chit ky:
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3. Tai vé va cai diat cong cu ky s6 Tandan Esign
https://tandan.com.vn/download/esign/v1.1/v1.1.3.2/esign-setup.zip
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1/ Quy trinh: Béi tugng st dung 13 Vian thu co quan
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2. Hwéng dan chi tiét:
Tai buéc 7: ky s6 vin ban
- B1: Bam vao nut ky tép vin ban nay

1 N2 Nan nean mann: "/ Khéng &n dinh han tra I

Noudi theo dbi™:

N&i dung céng viéc™:

Cép nhat

© Tép chiva néi dung toan @ clia vdn ban
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® Noi nhan vén ban
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Noi nhin bén ngodi: |- PTNT; S& Tai nguyén Méi trudng: S& Théng tin va Truyén théng: S& X&y Dung:
Ban Thi dua - Khan thudng tinh.

- B2: Chén Sb ky hiéu, chén ngay thang, chén Ky sé co quan: Lwru ¥ chén
Ky sb co quan 1a bwéc cudi ciing

- Cheén s6 ky hiéu: Phan mém lay s6 da cip theo vin ban duoc phat hanh dé
van thu chon vi tri chén

n Phong So (Van ban dir thdo )
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S| | ouriTang: | ‘

Ngi nhan ban Iwu: |E)é|ng Thi Huyén Loan | 03 khan: hhufrng V|

Phugng thifc qf: hhﬁng thurdng V‘ b6 mat: hhu‘fmg V|
Ngudi nhap: Hoang Hanh Huong La van ban tra Idi: ® ghang © 6

L van ban QPPL: ® Khéng ' Co

- Chi chén ngay ban hanh: Phan mém chi lay ngay ban hanh da nhap dé van
thu chon vi tri chén




Vin ban di cda Van Phong Sor (Vi ban durthdo )

Ghilai(F8) Vaosb ¥  Thémméi(FT) | Nhapgiéng VB tredc (F9) | Gl van ban v m
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,ﬂ W NOIDUNG VAN BANBI | NHAT KY GUI NHAN

Cac thang tin cor ban S0, ky hiéu: 146/CV-STTTT

56 van ban di* [86 Cong vin d i—— vl Ngay ban hanh: 81062018 |

56 thi by theo s6: N\ | K7 hiéu van bin:*{CV-STTTT v|
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| I oo {TaNg: | |
Nai nhan ban lru: |B.?ing Thi Huyén Loan ‘ D khan: r[hud’ng V|
Phutdng thifc gi: I'I'héng thurdng V| Dg mat: I'I'hu&ng V|

Ngui nhdp: Hoang Hanh Huong  Lavan ban tra 16 ® khang O C6
La vin ban QPPL: ® Kngng © Co

- Ky sb co quan: Van thu chon chir ky da cdu hinh va chon vi tri dé chén vao
ban mém.

als di coa Van Phong So (Van ban dir thao )

Quaylai  Ghilai(FB) Vaosd ¥  Thémm&i(F7)  Nhap gibng VB trrdc (F9) Girivanban ¥ Xoa

® Vanban di © Van ban néi ba
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Ngudi nhap: Hoang Hanh Huong L3 van ban trd I6i: ® khang © c6

L3 vin ban QPPL:  ® Khéng © Co

Sau khi thuc hién Ky sé co quan + Chén s6 ky hiéu + Chi chén ngay ban
hanh: Van ban gbc ddi thanh van ban ky s6 (Tt file dang abc.docx sang
abcsinged.pdf)



Phutng thifc gifi: Théng thuting B6 mat: Thuting

Ngudi nhap: Heang Hanh Hueng L3 van ban tra 13i: Khdng
L& vdn ban QPPL: Khdng
Ghi chi:
@ Phan céng thie hién vén ban chi dao
Theo déi van ban nay: Khéng
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® Noi nhan vén ban
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- Chay tng dung vSignPDF dé chix ky:

1. Poi véi tai ligu file co dang *.pdf:
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- Ky s6 van ban, chon noi can ky kéo va tha ra

= CV MCDT.signed.pdf - vSign PDF - - = ) S

Héthdng Chicning Tro gidp
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| UBND TINH QUANG BINH CONG HOA XA HOI CHU NGHIA VIET NAM
SO [THONG TIN VA TRUYEN THONG Bijc 1ap - Ty do - Hanh phie

Sé: TRYSTTTT-CNTT

thong va dich va hinh chinh cong™

Kinh gii: - Cie sd, ban, nganh cép tinh;
- UBND cac huyén, thi x3, thanh phd.

Thue higén Quyét dinh sh DQJZGISIQB -TTg ngay 25/3/2015 cia Tha L
phit ban hanh Quy ché thire hién co ché mit eira dién tr, mit cira dign tir lién thong tai
céc oo quan hanh chinh Nha nwéc & dia phuong; Nghi quyét sé 36aNQ-CF ngdy
14/10/2015 eta Chinh phi vé Chinh phin dign wir; . Churong trinh hinh dgng 56 31-CTrTU
cua Ban Thmimg vy Tinh Gy thue hu;‘.n Nghij quyél 56 36- -NOVTW cna Bq“,n Chinh ln (khdm
XI) vé diy manh img dung, phat trién cong nghé théing tin dap tmg véu ciu phit trién bén
vimg va hdi nhip quoc té, trong thed gian gua S& Thong tin va Truyen thong 3 tich cye
tham muru cho HRND, UBND tinh ban hanh cie vin ban chi dao trién khai thye hién Hé
théng “Miit eira lién thdng va dich vy hanh chinh céng” trén dja ban tinh,

Ngiy 17/7/2015, HEND tinh ban hinh Nghi quyét s6 108/2015/MNQ-HDPND v
viéc thing qua Ké hoach dau tur céng trung han 5 ném 2016-2020 cua t1n}1 Qua.'ng Binh;
nedy 19/5/2016. UBND tinh ban hianh Cong viin s6 735/UBND-VX vé viée ddng ¥ cha

- Vin ban ky xong c6 dang *.signed.pdf nam & thu muc file da chon:

2 . Poi véi tai liéu file c6 dang *.docx
- M& tép can ky
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Hé thdng Chirc nang  Tro gidp
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| UBND TINH QUANG BINH CONG HOA XA HOI CHU NGHIA VIET NAM
SO THONG TIN VA TRUYEN THONG Pic lip - Ty do - Hanh phic

Sé: TRUSTTTT-CNTT

thing vi dich vu hinh chinh cong™

Kinh giri: - Cic s0, ban, nganh cép tinh;
- UBND céc huyén, thi xa, thinh phé.

Thue hign Quyct dinh 56 IJQJZGISJ‘QB -TTg ngay 25/3/2015 cia Tha 10
phi ban hanh Quy ché thyre hién co ché mét cira dién G, mjt cira dién tir lién thor i
cac co quan hanh chinh Nha nude & dija phuong; Nghi quyét sé 36a/NQ-CP n,gay
14/10/2015 cia Chinh phi vé Chinh phi dién tir; Chuwong trinh hinh dong s 31-CTr/TU
ciia Ban Thudmg vy Tinh ty thye hign Nghi quyét 56 36-NQTW ciia B Chinh tri (khda
XI) vé ddy manh ing dung, phat trién cong nghé théng tin dap tng véu ciu phat trién bén
wirng va hji nhip quc t&, rong théi gian gua S& Théng tin va Truvén thing da tich cye
tham muu cho HEND, UBND tinh ban hanh cic vin ban chi dao trién khai thye hién Hé
thing “Mijt cira lién thing va djch vy hanh chinh céng™ trén dia ban tinh.

Ngay 17/7/2015, HDND tinh ban hanh Nghi quyét s6 108/2015/NQ-HDND vé
viée thong qua Ké hoach déu tu céng trung han 3 nam 2016-2020 cua t1nh Quang Binh;
nedy 19/5/2016. UBND tinh ban hanh Céng vin s 735/UBND-VX vé viéc dong v chi

- Vin ban ky xong c6 dang *.signed.pdf nam & thu muc file da chon:



